MUHUCTEPCTBO HAYKH H BBICHIET O OBPA3OBAHUS
POCCHUICKOM ®EJEPALIMUA

OEJEPAJIBHOE T'OCYJAPCTBEHHOE BIO/I’KETHOE
OBPA30OBATEJIBHOE YYPEXXJIEHUE BBICHIETI'O OBPA30BAHUSA
«CAPATOBCKAS I'OCYJAPCTBEHHASA IOPUIUYECKASA AKAJTEMMUAS»

P /O.B. I1lepbakoBa
145 Py 2020 r.
T 7

J017KHOCTHASI HHCTPYKIHSA

npenojaasare/si kageapol
(hexepabHOro rocy1apcTBeHHOro GI0IKETHOTO
00pa30BaTe/ILHOIO Y4peKIeHHsI BbICIIEro 00pa3oBaHus
«CapaToBckasi rocyapcTBeHHasi OpUAHYECKAsl aKaAeMHsD

Capatos - 2020



1. OBHIME NOJIOXEHUSA

I.1. B cBoe#t nestenbHOCTH T1penojaBaTens Kadeapsl GenepaabHOro
rocy1apcTBEHHOro  OI0/UKETHOro  00pa30BaTENBHOTO  YUYPEXKAEHUS  BBICIIETO
oOpasoBanusa  «CapaTroBcKas  TOCYNApCTBEHHAs  IOPHUIWYECKAs  aKaJeMHs»
(manee — mpenoiaBarellb) pyKOBOICTBYETCS :

JIENCTBYIOIIUM 3aKOHO1aTeIbeTBOM Pocceuiickoit Denepaiiiu B paMKax CBOETo
GyHK1HOHANA;

Ykasom Ilpesunenta Poccuiickoii ®epepauuu ot 06 mapra 1997 roxa
Ne 188 «O6 yTBepKACHHUHN NepevHs CBeCHUN KOH(DUICHIIMAIBHOIO XapakTepay;

pacropsLKEHUSIMH M IIpUKa3aMU pekTopa AKaaeMuu;

YcraBoMm AkajieMun;

Ko1eKTHBHEIM OrOBOPOM;

[Iporpammoii pa3Butus AKaaeMuu;

[TonoxeHueM o kadeape AkajgeMuH;

HACTOSILIEH JOJKHOCTHON MHCTPYKIUEH;

Kpowme BbIlieHa3BaHHBIX, [IPE0/1aBaTENb PYKOBOACTBYETCH:

QenepanbHbiM - 3akoHOM PO ot 27 wmoma 2006 roma Ne 152
«O nepcoHanbHBIX JaHHBIX);

[locranoBnenuem IlpaButenscrBa P® or 01 HosGps 2012 roma Ne 1119
«O6  yrBepxieHMHM  TpeOOBaHMHA K  3allUTE  IEPCOHANBHBIX  JAHHBIX
npyu UX 0dpadoTke B UHPOPMALIMOHHBIX CUCTEMaX MePCOHAIBHBIX TaHHBIXY;

IToctanosnenunem Ilpasutensctsa PP or 15 cenrsiops 2008 roma No 687
«O6 yrBepknenun Ilonoxenus o0 ocoOeHHOCTSIX O0OpabOTKH MepPCOHANBHBIX
JIaHHBIX, OCYILECTBIISIEMOM 0€3 UCII0JIb30BaHUs CPEICTB aBTOMATHU3AIIHIY;

JIOKaJNIbHBIMM ~ HOPMAaTHUBHO-IIPABOBBIMH  akTaMd AkageMud B oOiactu
00paboOTKH U 3alUTHI TEPCOHATBHBIX /IaHHBIX.

1.2. TlpenonaBarenb OTHOCHTCS K HE PYKOBOJISIIIAM JIOJDKHOCTSIM.

1.3. Ilpenojasaresib Ha3Ha4aeTcsl Ha JOJDKHOCTH B pe3ysibTaTe H30paHUsA 110
KOHKYpCy B cooTBeTcTBHH ¢ Ipukaszom MunucrepctBa o0pa3oBanus u Hayku PD ot
23 wmons 2015 r. Ne 749 «O6 yrBepxaenuun [lonoxeHus o mopsiike 3aMernieHus
JTOIDKHOCTEH nearoruaecKkux pabOTHUKOB, OTHOCSALAXCS
K Mpo(eccopCKo-TIpernoiaBaTeIbcKOMy COCTaBY».

1.4. TlpenonaBarens  HEMOCPEACTBEHHO  IMOOYHUHSETCS  3aBeAyIOLIEMY
Kageapoi.

1.5. Ilpenoaasarens HeceT MaTepUaIbHYyIO OTBETCTBEHHOCTh
B COOTBETCTBUU co cTaThelt 238 Tpynosoro konekca Poccuiickoit @enepamum.

2. KBAIMOUKAIITMOHHBIE TPEBOBAHU S
2.1. Ilpenonasareis JOJIKEH COOTBETCTBOBATH CIIeIyOLIHM
KBaJIM(PUMKALMOHHBIM TpeDOBaHUAM: BbiclIee MpodeccroHalbHOe 00pa3oBaHHe
U cTak paboThl B 00pa30BaTe/IbHOM OpraHu3alMyd He MeHee | rona, npu HaIUYHH
TIOCIICBY30BCKOTO NPO(eCCHOHANIBHOr0 00pa3oBaHMs (aclUpaHTypa, OpIWHATYpA,



aJlblOHKTYpa) MM YYEHOH CTeleHH KaHIWAaTa Hayk - 0e3 mpexbsBlIeHHs
TpeboBaHUH K CTaxy paboThI.

2.2. [IlpenojaBaTens J0JDKEH 3HATH:

3aKOHBI W WHBIE HOPMAaTHBHBIE IpaBoBble akThl Poccuiickoit Denepanun
I10 BOIIpOCaM BBICLIEr0 0Opa3oBaHuUS;

JIOKaJIbHBIE HOPMATHUBHBIE aKThl 00pa30BaTeIbHON OpraHU3aIiy;

denepanbHbIe rocy/1apCTBeHHbIE o0Opa3oBaTeIbHEIE CTaHAapThI
10 COOTBETCTBYIOLIMM ITPOrpaMMaM BBICIIETO 00pa30BaHus;

MOPSIZIOK COCTABICHHS Y4eOHBIX TUIAHOB;

[paBuJia BeJIEHUS JIOKYMEHTAalMK 110 yuyeOHoii pabore;

OCHOBBI [1€/1arOTUKH, (PU3UOJIOTHH, ICUXOJIOTHH;

METOJIMKY MPO(eCCHOHAIBHOT0 00yYeHHS;

COBpeMEHHBIE (JOPMBI B METO/IbI OOYUEHUS U BOCITUTAHMS;

METOABI M  CIOCOOBI  MCIOJIb30BaHUS 00pa3oBaTelbHBIX  TEXHOJIOTHUIA,
B TOM UYHUCJIE JUCTAHI[MOHHBIX;

TpeboBaHMa K paboTe Ha NMEPCOHANBHBIX KOMIIBIOTEPAX, MHBIX 3JIEKTPOHHO-
A(POBBIX YCTPOHCTBAX;

OCHOBBI 3KOJIOTHH, MPaBa, COLIMOJIOTHH;

[paBuJja 10 OXpaHe Tpy/a U No)KapHOoH 0e30MacHOCTH.

3. JOJIZKHOCTHBIE OBSI3AHHOCTH

3.1. I[lpenonaBarens:

3.1.1. opranusyer u ocyIllecTBIsgeT y4eOHYI0 H yueOHO-MeTOAUYECKYIO paboTy
110 IIPernoAaBaeMoy AUCUHUIUIMHE WU OTACNbHBIM BHAAM Yy4eOHBIX 3aHATHH 110
nporpamMMaM OaxkajgaBpHaTa M CIELMATUTETa, 338 MCKIIOYEHUEeM YTEHHS JIEKIH,
PYKOBOACTBA, pPELIEH3UPOBaHMUs KYPCOBBIX (HAy4HO-UCCIIENOBATENbCKUX) paboT
M y4acTHsl B KOMHMCCHH T10 MX 3allHUTe 110 IporpaMMaM CIellMaauTeTa, pyKOBOICTBA
BBIITYCKHBIMM KBaTH()HUKALIMOHHBIMH paboTaMH M PYKOBOJCTBA BCEMH BHJAMH
IPaKTHK B COOTBETCTBUHU CO CBOMM HWHAMBHIYAIbHBIM ILJIAHOM;

3.1.2. npuHumaer ywyactMe B  pa3paboTke METOAMYECKHX ITOCOOHIA,
1abopaTopHbIX paboT, MPAKTHYECKUX 3aHATHH, CEMHHAPOB;

3.1.3. IpOBOAUT CEMHHAPCKHE M NPAKTHYECKHE 3aHATHS, TIPYIIIOBbIE,

HHIMBUIYyaTbHbBIE (cemecTpoBEI€) KOHCYJIbTallUH, IIpUHUMAET 3a4eT
110 MpenoaaBaeMoi NUCUMIUIMHE, PYKOBOAUT HAllHCAHHEM M pelleH3UpPYeT KypCOBbIe
paboThI, NPUHUMAET ydacTue B KOMHUCCHH 1o HX 3aluTe
no  mporpaMmam OakanaBpuara, npoBepsieT KOHTPOJIbHBIE  PabOThI

H IpoleccyalibHble JOKYMEHTBI, OpraHM30BbIBAET, IPOBEPSIET XOJ BBIMNOJHEHHS
M pe3yabTaThl CaMOCTOSITENbHOH paboThl 0O0y4arommxcsi 10 AHCIUIIIMHAM
YTBEP)KIEHHBIX Y4YE€OHBIM IUIAHOM, KOHTPOJIHPYET U IPOBEPSET BBIIOJHEHHE
00yJarolIUMHUCS TOMALITHUX 3aJaHUH;

3.1.4. ocymiecTBIIsIeT MOATOTOBKY K y4eOHBIM 3aHSITHSIM;

3.1.5. opranusyeTr u IJaHUpPYeT METOJUYECKOe W TeXHHYecKoe obecreuyeHue
y4eOHBIX 3aHSATHIA;

3.1.6. oopmisieT ¥ COrIAcOBBIBAET 3aKa3 HAa OCHOBHYIO W [OTIOJHUTEIBHYIO
JUTEpaTypy MO IpernogaBaeMbIM IUCLUTITHHAM;



3.1.7. obecneunBaeT COOTBETCTBHE COJIEPIKAHMSA MPENOAaBAEMON AUCIIUILTHHEI
IporpamMme y4eOHOM JIMCLIUILINHBI, YTBEPKICHHON B Axanemun,
W (enepanbHOMY TOCYJapCTBEHHOMY OOpa3oBaTelbHOMY CTAaHIAPTy BBICIIETO
obpa3zoBaHus;

3.1.8. npuHMMaeT ydactHe B paspabortke, ayaute © ImepecMorpe OITOIT
[0 HalpaBICHHUSM IOATOTOBKH M CHELHMaIbHOCTAM, peanusyeMbix B ®PI'EOY BO
«CT'FOA» 1o ¢hopMHPOBaHHIO KOMIIETEHIIHH Y 00YJarOImIMXCs;

3.1.9. npuHKMaeT ygacTue B paspaboTKe M OCYIIECTBIEHHM MEPOIPHATHI MO
YKPEIUICHHIO, Pa3BUTHIO, OOECIeYeHHI0O M COBEpIICHCTBOBAHUIO MaTepHaibHO-
TeXHUYEeCKON Oas3pl ydebHOro mpouecca, obecrnedeHHI0 yueGHBIX MOpa3/eNeHH it
1 naboparopuii 000py/1I0BaHHEM;

3.1.10. ydJacTBYeT B pealu3alliil Hay4YHBIX ITPOEKTOB M B HAY4HO-
HCClIeI0BaTEeNIbCKOM paboTe Kadeapsr;
3111 NMPUHAMAET  y4yacTHE B  MEXIYHApPOJHBIX,  POCCHHCKHX,

KaenpanbHbIX, MeXKadeapalbHbIX MEPONPUATHAX IO BOMNPOCAM OpPraHU3aIHH
¥ Pa3BUTHs OCHOBHBIX Hay4HO-00pa30BaTeIbHbIX HAIIPABIECHHNA AKaJIeMHH;

3.1.12. NPUHAMACT Y4acTHE B OpPraHM3allid M OCYILECTBICHHU HAy4YHO-
HCCIIeI0BAaTEIbCKOM paboThl 00YYarOIIMXCS;

3.1:13; PUHAMAET  y4acTHe B  IPO(ECCHOHATFHONW  OpHEHTAIMH
IIKOJIbHUKOB;

3.1.14. OCYLIECTBISIET IyONMKALMIO HAYYHBIX CTAaTe B POCCHICKMX

¥ MEXAYHApOAHBIX MPO(ECCHOHANBHBIX JKYpHAlaX, COOpPHHKAX HAy4YHBIX TPY/IOB
B COOTBETCTBHH C TPeOOBaHUSIMH POCCUICKUX U MEXKIYHAPOIHBIX PEHTHHIOB;

3115, OCYLIECTBISCT BHEAPEHHWE B y4eOHBIN mpolecc pe3yIbTaToB
Hay4HO-HCCJIeI0BATENIbCKOM 1eSTeIbHOCTH;

3.1.16. NpUHUMAET y4acTue B OOILECTBEHHO-3HAYUMBIX MEPOIPUSTHIX
AKaneMuu;

S 117 MCIIOJIB3yeT ~ CHCTEMY  3JIEKTPOHHOIO  JIOKyMEHTooOopoTa

«1C  JlokymMeHTOOOOpOT» B LEIIX OOeCHeYeHUs] CBOEBPEMEHHOCTH M IIOJHOTHI
UCIOJIHEHUSl TMOCTABJICHHBIX 3a/la4 W NOpy4YeHUH, B ciydae HeoOXOIHUMOCTH
10 TpeDOBAHUIO PYKOBOIUTEIS,

3.1:18. NPEJOCTABIACT CBOCBPEMEHHO JIOKYMEHTHI, MOATBEPKIAIOIIHE
BBINIOJIHEHHE PabOT M MHYIO OTYETHOCTH (3a4eTHO-3K3aMeHallMOHHBIE BEIOMOCTH,
CITyKeOHBIE 3alTUCKH O HeyCleBaloIHX 00y4YalonuXcs U Ip. );

3.1.19. COoCTaBlisieT ¥  MPEJOCTaBISIET  CBOEBPEMEHHO  OTYETHYIO
JOKYMEHTallMl0, B TOM YHCJIE€ €XKEroAHyr (CTaTMCTUYECKYI0) OTYETHOCTS,
110 00pa3oBaTeIbHON U HAYYHOH e TeIbHOCTH;

3.1.20. MPpEeACTaBIseT B TE€YEHHe TpeX pabodmx MHEH cO OHS MOJIyYeHHs
JNOKYMEHTa O KBaJIM(UKALMK B YMpaBIeHUE KaApoB HMH(POPMALMIO M KOMUH
MO/TBEPK/IAIOIMNX  JIOKYMEHTOB O IIPOMJICHHOM  TIOBBIMICHUH  KBalM(UKALINH,

npo(ecCHOHANBHOM IepernoiroToBKe, npo¢ecCHOHANIbHOM o0yueHuu
1 MTOBBIIIEHHH YPOBHSI IPO(QECCHOHATIBHOIO MacTEPCTRA;
3.1.21. NPeNOCTaBisgeT 10  3ampocy  aJMHHUCTpPALMH  TpedyeMyro

B COOTBETCTBHMH C 3aKoHOJaTelbcTBOM P® wuHboOpManuio no obpazoBaTelbHOMN
¥ HAy4yHOW JIESATENLHOCTH Ul AajdbHEHINero pasMeIleHus: Ha OQUIHaIbHOM caiite



AKaJleMMd W Ha MOHMTOPHMHIOBBIX caiTax MUHHUCTepCTBA HAayKH M BBICLIETO
obpazoBanusi P®, 1pyrux MUHHCTEPCTB U BEIOMCTB;

3.1.22. ocymiecTsisger pabOoTy Ha MEPCOHANBHBIX  KOMITBIOTEpAX,
C TEKCTOBbIMH PENAKTOPaMH, JIEKTPOHHBIMU TaOIMLIaMM, 3JIEKTPOHHOW IOYTOM
u OpaysepaMH, MyJbTHMEIUNHHBIM OOOpyIOBaHHEM ¥ WHBIMH JJIEKTPOHHO-
OU(POBEIMUA YCTPOMCTBAMH, B TOM YHCIIE T[peJHa3HAYEHHBIMH I Iepefadu
uH(pOpMaLHH;

3.1.23. OCYILLECTBJISIET CUCTEMAaTHYECKYIO, PerysipHyIo paboty
B CHCTeMe aBTOMAaTU3UPOBaHHOTO ynpasieHus 1C, B 3JIeKTpOHHON HH(MOPMAIMOHHO-
obpazoBarensHOM cpene  Axagemun (nanee—DIUOC), nuuHoM  KaOuHETE
npenojiaBaTesis Ha 00pa3oBaTeIbHOM MopTalie AKaJIeMHH;

3.1.24. paspabaTbiBaeT U pasMellaeT y4eOHO-METOAUYECKHe MaTepHallbl
no y4eOHBIM JUCHMIUIMHAM Ha 00pa3oBaTebHOM Iopralie AKajeMHH B
COOTBETCTBUH C Y4eOHOMN Harpy3Koi;

3.1.25. MCIIONIB3YET MYJbTHMEJUHHOE O000OpyaoBaHHe (IIpH HATHYHH
B yueOHO# ay/IMTOpUN) NIPH NPOBECHUH yUeOHBIX 3aHATHI;
3.1.26. BHOCHUT B WNunuBuyanbHBIN TUTaH npernoaaBaTens

B YCTAHOBJICHHBIE CPOKH MH(OPMAINIO O IUIAHOBOH M (PAKTHYECKH BBINOJIHEHHOM
HarpysKe MepBoi ¥ BTOPOM IMOJIOBUHBI JHS U UHBIE OTYETHBIE CBEJEHUS

3.1.27, [0 3anpocy  aJMHMHUCTpPAlMM B  YCTAaHOBJEHHBIE CpPOKH
NpeAcTaBIseT  MHMOPMALMIO W KOMHMKM  TIOATBEPXKAAMOMIUX  JIOKYMEHTOB
O NPOWJICHHOM TMOBBIIIEHUN KBaTU(HUKAIMH, MPO(DECCHOHATIBHON TepernoaAroToBKe,
npodeccuoHaibHOM O0y4eHMHM M TIOBBIIIEHWH YPOBHS IPO(ECcCHOHATIBHOIO
MacTepCTBa;

3.1.28. coOmoiaeT MO/DKHOCTHBIE O00S3aHHOCTH IO OXpaHe TpyXa,
TpeOOBaHMs, HOPMBI ¥ HHCTPYKLUHU IO OXpaHe TpyZda, CBOEBPEMEHHO [OKJIa/bIBaeT
HENOCPEACTBEHHOMY  pyKOBOAUTEeNI0 000 Bcex (pakTax HapylIeHUS WM
HecoOmoaenus TpebOBaHHUH OXpaHbl TPyJa U MOXKAPHOH 0€30IacHOCTH;

3.1.29. KOHTpOJIMpYeT coOmoaeHne oOydarommMmHucs  (CTyIAeHTamH,
cIyliaTe/lsIMHM) TpaBHI [0 OXpaHe TpyAa W  HOXapHoH  Oe3onacHoCTH
Mpy TpPOBeNeHWH y4deOHBIX 3aHATUH, BHINOIHEHUHM JsabopaTopHeix pabot
U [TPaKTHUYECKUX 3aHITHIH;

3.1.30. cobmonaer Kogexkc mnpodeccHOHANBHONW J3TUKH paOdOTHHUKOB
AKaJieMuu;

FL3L. coOiogaer Mepbl IO INPOTUBOJEHCTBUIO PaCHPOCTPAHEHHIO
UIE0JIOTHH TEPPOPHU3Ma, IKCTPEMU3Ma U MPOTaralbl HACHIUAS B KOJIJIEKTHBE,

3.1.32. 3HaeT U coOIIoIaeT yCTaHOBIEHHBIe TpeOoBaHUSA o0 00paboTke U
3allUTe TIePCOHATBHBIX JaHHBIX;

3.1.33. cobimoaer KOH(HIEHIIHATIBHOCTh oOpabarbiBaeMbIX
NePCOHAIbHbBIX JIAHHBIX;

3.1.34. HEMEJUJICHHO JOKJIaJIbIBacT HEINOCPEICTBEHHOMY PYKOBOIUTEIIO

000 Bcex (akrax U IMOMBITKAX HapymeHUs TpeOoBaHuM 00pabOTKH M 3aLIUTEI
NEPCOHAIBHBIX JaHHBIX;

3.1.35. cobmofaer  KOH(QUICHUMAIBHOCTh  CBEINEHHH,  CBS3aHHBIX
¢ npodeccHOHaNbHOM, Cly)XeOHOW, KOMMEpPYECKOH MesTelbHOCThIO, CBE/IEeHUH



0 (akrax, coOBITHAX M 0OCTOATENBCTBAX YACTHOW JKHU3HW I'PaKIAHWHA, CBEICHHIA,
COCTABIAIOIIMX  TalHy  CIEACTBHA M CYAONPOU3BOACTBA  IOJyYaeMbIX
OT PYKOBOAMTENS WMIM HMHBIM IIyTeM, pasrJalleHHe KOTOPBIX MOXET IIOBJIE€Yb
KoMMepYecKuit yuepd unu ymepb umumpka AkageMuu;

3.1.36. OCYIIECTBJISIET  B3aUMOJIEHCTBHE CO BCEMHM CTPYKTYPHBIMH
nojpas/ieeHussMM  AKaZieMUHd HeoOXOauMoe ISl BBIMOJHEHHS ODKHOCTHBIX
00s13aHHOCTEMH;

3.1.3%, OCYILLIECTBJISICT B3aMMOJCHCTBHE C BHEIIHUMHM OpraHH3alUsIMH
10 BOIIPOCaM, BXOISIINM B chepy esTelbHOCTH Kadeapshr;
3.1.38. N0  peleHud  pyKoBoauTens — AkaJeMuu B TEpPHOI

OrpPaHUYMUTEIBHBIX MEp OpraHoB BJACTH, OCYIIECTBISET CBOHM JIOJDKHOCTHBIE
0043aHHOCTH B JUCTAHIMOHHOM (hopMaTe ¢ MPUMEHEHHEM 3JIEKTPOHHOTO O0ydYeHMs
U JUCTAHLIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHIA.

4. TIPABA

4.1 IlpenonaBaTenb UMeET NPaBo:

4.1.1. npUHUMAaTE CaMOCTOATENBHO pPELIEHUs IO BBIOOPY M MCIIOJIB30BAHHUIO
rearoruyecku 000CHOBaHHbBIX (hOPM, CPEJICTB, METOI0B O0yUYEHHS ¥ BOCIIUTAHUS;

4.1.2. pazpabaTeiBaTh M NPUMEHATH ABTOPCKHE IIPOrPaMMBI M METOIBI
0o0y4eHHs M BOCIHMTAHMA B IpelesiaX pealu3yeMoil oOpa3oBaTeIbHON IIPOTPaMMEI,
OTHENBHOTO ydeOHOro mpeamera, Kypca, AWCHMIUIAHBI (MOMYJS), HA TBOPYECKYIO
UHUILIMATHUBY;

4.1.3. BeIOHUpaTh y4eOHHKH, yueOHble nocobus, MaTepHAJIbI
¥ HMHBIX cpeAcTBa OO0ydeHHMS M BOCIIMTAHHA B COOTBETCTBHM C 00pa3oBaTeIbHOM
POrpaMMOH M B MOPSIIKE, YCTAHOBJIEHHOM 3aKOHO/IaTeIbCTBOM 00 00pazoBaHuH;

4.1.4. nonyyars wuH(pOpPMALUIO, B TOM 4YHCIe W KOH(UIEHIHAIBHYIO
uHbopmanmio AxasieMuH, KoTOpas HeoOxoauMa JIST peanusanuu
ero o0s13aHHOCTEH;

4.1.5. HA KOHTPOJIb:

BBITIOJTHEHUSI 00y4aIOIIMMHUCS JIOMAIITHUX 33/ITaHHi;

cobmo/ienust Oo0ydalolMMHUCs NpaBuil [0 OXpaHe Tpyda H IOKapHOH
0e30nacCHOCTH TPHU IPOBEICHUM Y4eOHBIX 3aHATUH, BBINOJIHEHHM J1abOpaTOPHBIX
paboT U MPaKTUYECKUX 3aHATHIH;

o0ecrieueHHOCTH oOy4Jarouuxcs y4eOHOM JTUTEepaTypoi
MO  [pernofaBaeMbM  JUCHHUILUIKHAM B COOTBETCTBHM C  TpeOOBaHHAMH
3akoHomatenbeTBa PO B chepe oOpazoBaHus;

4.1.6. moBBIIIATh KBaTHU(UKALHMIO, TPOXOMAUTE IepeoOydeHHe, CTaKHUPOBKY
CaMOCTOSITEJIBHO WJIY 110 HAIPaBJIEHHIO PYKOBO/ICTBA;

4.1.7. cornacoBrIBaTh, MOAMUCKIBATH COOTBETCTBYIONIHE JOKYMEHTHI;

4.1.8. BHOCUTB HEMOCPEeCTBEHHOMY PYKOBOIUTEIIO MPe/I0KEHUS
B 00s1acTH 00pabOTKHU U 3alMThHI IEPCOHA/IBHBIX JaHHBIX;

4.1.9. mogaBath B 3JEKTPOHHOM BHIE B MEPHUOJ OIPAHUYUTEIBHBIX MEp
OpraHoB BJIACTH, B TOM YHCJI€ B CHUCTEME ABTOMATH3WPOBAHHOTO YIIPABJICHHS
«1C JlokymeHTOOOOpOT», 3asiBieHUs, oOpaiieHusi, OObSCHUTENbHBIE 110 BOIPOCAM



MCIONIHEHUS  TOJDKHOCTHBIX 00S3aHHOCTEH, IMpPEIOCTAaBIEHHBIX TPYAOBEIX TIPaB,
npHemMa Ha paboTy M YBOJIBHEHHS C paboTHI.

5. OTBETCTBEHHOCTH

5.1. IlpemonasaTenh HeceT OTBETCTBEHHOCTh B pPaMKax JeHCTBYIOLIEro
3aKOHOJaTeJILCTBA 3a:

5.1.1.32 HecBOEBpeMEHHOE COCTAaBJIE€HWE M NpEJOCTaBICHHE OTYETHOI
JIOKyMEHTAalMU, B TOM WYHCIE €XKEeroJHod (CTaTHCTHYECKON) OTYETHOCTH, IO
00pa30BaTeIbHON M HAYYHOM JIESTEIBHOCTH;

5.1.2. neucrionb3zopanne B paboTe  CHCTEMBI  ABTOMATH3HPOBAHHOIO
ynpasienus 1C 1 obpa3zoBaTensHOTO noprana AKaJeMuu;

5.1.3. HeucrONB30BaHHE WM HEHA/IeXkallee WCIOIb30BAHUE CHCTEMBI
EKTPOHHOrO  I0KymeHToobopora «1C: JlokymeHT0060poT», HecobmoaeHne
TpeGOBaHUH JIOKATLHBIX aKTOB AKaJeMHH, PeriaMeHTHpYIOIMX paGoTy B cHcTeMe
37IEKTPOHHOTO JIOKyMeHTo060poTa «1C: JJokyMeHTO06OpOTY;

5.1.4. geucrionb3oBaHWe B paboTe  IEPCOHAIBHBIX  KOMIIBIOTEPOB,
TEKCTOBBIX ~ PEJAKTOPOB,  JJIEKTPOHHBIX  TabJMl,  3JIEKTPOHHOM  ITOYTHI
u Opay3epoBs, MyJbTHMEMHHOrO 0GOPYIOBAHHMS M HHBIX OJEKTPOHHO-IH(MPOBHIX
YCTPOHCTB, B TOM YHUCJIe MpeHa3HAYEeHHBIX IS Nepe/iau HHPOpMaIHK;

5.1.5. HeCBOEBpEeMEHHOE  NpPEJOCTABIEHHE IO  3alpoCy  aJAMHHUCTPALIHH
TpeOyeMOii B COOTBETCTBMM  C  3aKOHOAATENBCTBOM  P®D  uudopmarmu
mo o0pasoBareNbHOW W HAYYHOH NEATENHHOCTH, B TOM 4Mcie TpeGyemoit
UIsi  fajbHEMINero  pasMelIeHHss Ha  OQHIMANbHOM  calite  AKaneMuu
M Ha MOHHTOPUHIOBBIX caitax MuHucTepcTBa HayKH M BEICIIErO oOpazosanus PO,
JAPYTUX MUHUCTEPCTB W BEJIOMCTB;

5.1.6. HenpeacTaBieHue B YCTaHOBJICHHBIE CPOKH UH(popMaIuH
M JIOKYMEHTOB, IIOATBEPXKIAIOMIMX MPOXOXKAeHHe O0y4eHHS 10 Iporpammam
IIOBBIIICHHUS KBaJIU(DUKAITHH, IPO(eCcCHOHATBHOMN ePenoAroTOBKH,
Npo(eccHoHaIbHOM O0yYeHHH ¢ TIOBBIIEHHH YPOBHS NpO()ECCHOHATHHOTO
MacTepCTBa;

5.1.7. HEBBINOIHEHNE ~ HACTOSIIIEH JIOIDKHOCTHOW —MHCTPYKLIHHM, YCIIOBHii
TPYZAOBOIO IOTOBOPA;

5.1.8. HeBbINOJIHEHHE ~ NPaBHJI  BHYTPEHHETO  TPYAOBONO  pacropsjka
¥ TpeOOBaHMH JIOKATbHBIX HOPMAaTHBHBIX aKTOB, MEWCTBYIOIIUX B AKAIEMHH;

5.1.9. HeKa4eCTBEHHOE M HECBOEBPEMEHHOE  BBIIOJHEHHE  IOpy4YeHHit
HEIOCPECTBEHHOTO PYKOBOIUTEIS;

5.1.10. HecoOJI0leH1e IIpaBUII TEeXHUKH Oe3onacHoCcTU
Y IIPOTHUBOIIOXKAapHOH 0€301MacHOCTH;

5.1.11. HEeCOOJII0IEHUE MTPaBHIl OXPaHbl TPY/Ia;

3112 pasrianienue KOHQUAEHINATbHBIX CBEICHHIA;

S 1.03 HapylIeHHe HOpM, PperyJupyromux o0paboTky W  3amMry

HEPCOHAJIbHBIX NaHHBIX CYG'BEKTOB INEPCOHAIBHBIX TAHHBIX,



